
Step 2. On the Profile page, there is a menu with seven options, 
choose Tasks.

Profile
Tasks

Step 3. The Tasks option displays a page where you can find the 
roles you can play on the platform. Enable the Author role and 
save.

Author
save

How to submit
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Submit an article to Economía Sociedad y Territorio through 
the Open Journal System 3.1.2.4 platform

IMPORTANT

If the applicant is registered but his role is assigned as a reviewer or reader and not as an author, 
the platform will not allow him to apply.

Solution
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Step 1. If you have registered and obtained a username and 
password but are unable to make an application, go to View 
Profile, this option is located in the upper right hand corner of the  
SUBMIT page of the platform

View 
Profile
SUBMIT



Register

Step 1. A window is displayed showing the five steps to be followed in order to make the application. Enable the elements that make up 
step one: language of submission, section (article or review), submission requirements, if you have comments for the editor, accept the 
copyright statement as well as the policy statement and save. If any box is not enabled the platform will not allow you to proceed to step 
two.

(part one)
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Enter the username and password generated at registration.

Select the New Shipment button



Step 2. A new window appears with a menu that includes three steps: upload the submission, record the metadata (edit the title of the 
article in Spanish -or in its original language- and add the title in English and Portuguese). To upload additional files, the Add another file 
option is displayed in the Finish step.

Step 3. Enter the metadata of the article: the title, the abstract, the name of the author and co-authors and the citations.  By placing the 
metadata in the original language the boxes in the English and Portuguese languages will be enabled.

(second part) (third part)
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(first part) (second part) (third part)

Step 4 Step 5
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Blind peer review process of the journal Economy, Society and Territory 
in Open Journal System (OJS) 3.1.2.4

First, log in to the OJS platform with your username and password, which can be found in the My List section located 
under Submissions, main reviewer page.
If you do not remember your password, you will have to indicate it by clicking on the Forgot your password? OJS will send 
a request to your email to confirm the change of password.

Second, select the title of the article assigned to you for review. You will find a page that outlines the four steps that make 
up the blind peer review process on the OJS platform.
Step 1. At the bottom of the page is the Accept Review button, continue with Step #2 you must select it, otherwise the 
platform will not allow you to advance to the next steps.

(part one)

Blind peer review process
of the journal
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Step 2. Read through the content of the Guidelines, at this stage you will identify the questionnaire that guides 
your review.

(second part)

Step 3. At the bottom of the Guidelines page is the Continue with Step #3 button. Selecting this button will advance you to 
the Download and Review stage.

At this stage you will download the article and fill out the questionnaire or form (the guidelines outlined in step two). Also, 
as an optional requirement, you may upload a complementary file, for example the article with specific comments in 
Reviewer's files. If, after submitting your opinion, you wish to make any comments to the editor, you can use Revisa las 
discusiones. 

(first part)
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. It is very important to select a recommendation and the Apply button to complete the evaluation at OJS

Step four. At this stage you will confirm the delivery of the report.
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